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CLASSIFIED EMPLOYEE PAID LEAVE

The superintendent shall be responsible for recommendations to the Board for its approval, and he or she shall be responsible for overseeing the administration of a district-sponsored leave and/or insurance program for the classified employees. Classified employees shall be made aware of these benefits in an employee manual. This manual, and any subsequent changes made to this manual, must be approved by the Board.

PAID LEAVE.

Classsified employees will be eligible for vacation leave only after completing ten months employment. The transportation supervisor will receive 5 ½  days vacation for up to five years of full time employment and 11 days vacation for more than five years of ful- time employment.

The full time bookkeeper, custodians, maintenance, and hot lunch manager/secretary will receive 5 days vacation for up to five years of full time employment and 10 days vacation for more than five years of employment.

The vacation periods are to be scheduled with the superintendent. The amount paid during the paid vacation shall be the same as that paid for the number of hours the classified employee was scheduled to work, i.e. 40 hours per week for a classified employee.

SICK LEAVE.

Sick leave is for personal or family illness of the employee which causes the employee to be absent from work on a scheduled day of work. Classified Employees working twelve months per year will have five (5) days sick leave each year, cumulative to thirty (30) days. Classified employees working nine months per year will have five (5) days each year. School bus drivers will have five (5) days or ten runs. Classified employees (thirty hours or more) will be allowed five days per year. Classified employees (less than 30 hours) will be allowed three (3) days per year.

All employees will be granted leave without pay. Leave without pay must be approved in advance by the immediate supervisor and the superintendent of schools. This leave may be denied if in the opinion of the immediate supervisor, it would cause a hardship on the district.

BEREAVEMENT LEAVE.

Each classified employee will have three (3) days bereavement leave each year for family. Extended time, if needed, will be at the discretion of the superintendent of schools, without pay.
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